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Adverse Actions

A Governing Regulation: AFIl 36-2907, Unfavorable Information File Program
A MPS Primary Responsibilities:

Create and maintain all UIFs for serviced units

Receive Article 15/court martial paperwork from Legal

Route UIF codes to Promotions, Reenlistments and Classifications
Order AMJAM and record review RIPs

Maintain mirror copies of all UIFs in MPS - access restricted

Send squadron commanders and first sergeants monthly UIF roster
A Squadron Responsibilities

A Send RIP request for Article 15/CM/discharge processing

A Send UIF documentation for creation of UlFs

AALL correspondence must be sent to o
and SSN

A Commanders conduct annual and 1 niti a
A Location: Bldg 90210, 1t Floor, DSN: 579-2016, and E-mail: 1 SOFSS/FSMPSA
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http://www.e-publishing.af.mil/shared/media/epubs/AFI36-2907.pdf
http://www.e-publishing.af.mil/shared/media/epubs/AFI36-2907.pdf
http://www.e-publishing.af.mil/shared/media/epubs/AFI36-2907.pdf
mailto:1%20SOFSS/FSMPSA%20Special%20Actions?subject=Special%20Actions

Adverse Actions \\vj \

Frequently Asked Questions -
Governing Regulation: AFIl 36-2907, Unfavorable Information File Program; 17 Jun 2005
FAQ’s Reference

Information

1. Who has the authority to establish a UIF on an Officer? Para1.2.1.1

Commanders at all levels for members assigned or attached to their units may establish UlFs on Officers. Commanders

must be senior to the member.

2. Who has the authority to establish, remove or destroy a UIF? Para1.2.2.1

Commanders at all levels for members assigned or attached to their units have authority to establish, remove, or destroy

UIFs on enlisted members. EXCEPTION: Remove UIFs upon receipt of an AF IMT 1058, or memorandum signed by the

wing commander (or equivalent) or the convening authority, whichever is higher

3. What are mandatory and optional documents for an ENLISTED member’s UIF? TBL2.2

Mandatory UIF documents are Article 15s with punishment exceeding 1 month {31 days or more}, court-martial or civilian

court convictions. Optional documents LOAs, LOCs, or LORs to the offending member.

4. What are mandatory and optional documents for an OFFICER’S UIF? TBL 2.1

LORs are mandatory for file in an officer’s UIF as well as Article 15s, court-martial or civilian court convictions. Optional

documents (LOAs, LOCs) to the offending member.

5. How many days does the individual (Officer or Enlisted) have to acknowledge the intended action and provide Para1.3.4
intent to the commander?

The individual (enlisted and officer) has 3 duty days (current date plus 3 duty days) to acknowledge the intended actions and

provide pertinent information before the commander makes the final decision on placing optional documents in the UIF.

6. When is an AF IMT 1058 required? Para

For enlisted and officers the 1058 is used to initiate a UIF with a LOR, LOC, LOA and control roster,. Member must 131132

acknowledge receipt. EXCEPTION: LOR is mandatory file in an officer's UIF; therefore commander does not need to submit

1058 to the officer. The 1058 is also used to add documents to an existing UIF or for early removal.

7. What action needs to be taken when an individual with a UIF is separating or PCSing?

The unit must contact the Adverse Actions office to initiate the process for forwarding the UIF to the gaining unit or to AFPC.
____________________________________________________________________________________________________________________________________________________________|




Awards and Decorations 3

N
N

A Governing Regulation: AFI 36-2803,The Air Force Awards and Decorations
Program

A MPS Responsibilities
A Award & decoration verifications/MilPDS updates/eligibility guidance

A Decoration program: initiate and close decoration suspenses; create special
orders for wing-approved decorations; provide general guidance to
units/supervisors; maintain records

A Process incoming decorations; provide medals for presentation

A Mail copies to ARMS; mail out locally approved decorations

A Squadron Responsibilities

Request DECOR 6s for non-PCS decorations via e-mail

Monitor decoration submissions

Forward non-recommendations (DECOR 6 signed by CC) to our office

Inform our office of any changes to the decoration close-out date or the
member 6s el igibility
A Location: Bldg 90210, 15t Floor phone: 884-2693 and E-mail: 1SOFSS.FSMPSD@Hurlburt.af.mil
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http://www.e-publishing.af.mil/shared/media/epubs/AFI36-2803.pdf
http://www.e-publishing.af.mil/shared/media/epubs/AFI36-2803.pdf
http://www.e-publishing.af.mil/shared/media/epubs/AFI36-2803.pdf
mailto:1SOFSS.FSMPSD@Hurlburt.af.mil?subject=Awards%20and%20Decs

Awards and Decorations
Frequently Asked Questions

Program; 15 Jun 2001

Governing AFI. 36-2803, The Air Force Awards and Decorations

A Reference
FA Q 0S Information
1. How do | find out what the status is of my locally approved decoration? N/A
't is the supervisoros responsibility to keep the
AFCMs and MSMs for Retirement/Separation are approved at group level and all other MSMs and
decorations on wing staff agency personnel are approved at wing level.
2. How do I find out what the status is of my decoration from my previous base? N/A
I't is the supervisoros responsibility to keep the
previous supervisor to find out the status or send an e-mail to the losing Base Awards and Decorations
Office. Please provide the following information in a request: Rank, Full Name, SSN, type of decoration,
decoration inclusive period, losing unit and base.
3. How do I find out what the status is of my deployment decoration (USAFCENT)? N/A
You may search for the status of a pending deployment decoration through the USAFCENT web site:
https://wwwmil.centaf.af.mil/Directorates/A1/CENTAF%20AWARDS/main.htm
4. When will my approved decoration show up in my electronic records in ARMS? N/A

The issuing agency is responsible for mailing cop
approval of the decoration. This process may take 2 to 4 months because AFPC will only allow ustofi s n a i
ma i copies to them. You may submit a copy of your decoration to the Base Awards & Decorations Office to
be mailed to AFPC if itdés missing in ARMS. I f you
copy of your missing decoration to our office to be e-mailed to the board support at AFPC.



https://wwwmil.centaf.af.mil/Directorates/A1/CENTAF AWARDS/main.htm

Awards and Decorations
Frequently Asked Questions
Governing AFI. 36-2803, The Air Force Awards and Decorations
Program; 15 Jun 2001

A Reference
FA Q 0S Information
5. What do | need to submit to update campaign medals and the short tour ribbon after my N/A

deployment?

Please submit a paid travel voucher, LOE or decoration from your deployment to our office or email to the
Awards & Decorations office at : 1SOFSS.FSMPSD@Hurlburt.af.mil for update of your campaign medals.
Deployment orders alone are not a good source document because they may be cancelled or amended. For
365 day deployments, you may qualify for a short tour ribbon; please submit supporting documentation to: 1
SOFSS/FSMP Classification.

6. VMPF is giving me an error message on one of my campaign medals. What do 1 do? N/A
Contact the Base Awards and Decorations Office to correct your records in MilPDS. You may be missing a
campaign star device on one of your campaign medals. Please provide the dates of your deployment and have
your travel voucher ready in case it is needed so we can determine the number of campaign stars you qualify
for.

7. How do | find out what unit awards | qualify for? N/A
Go to the AFPC web site to search for unit awards on organizations you were assigned to and go to the
USAFCENT web site to search for unit awards on organizations you were deployed to (see web sites below).
Provide source documents to Awards and Decorations Office for update: an OPR/EPR or LOE from the
organization you were assigned to during the award
award from below web sites or a copy of the wunit a
AFPC: http://access.afpc.af.mil/lawardsDMZ/SearchAwards.aspx

USAFCENT: https://mydirect.shaw.afcent.af.mil/l/afcent/direct/al/wiki/Wiki%20Pages/UNIT_AWARDS.aspx



mailto:1SOFSS.FSMPSD@Hurlburt.af.mil
http://access.afpc.af.mil/awardsDMZ/SearchAwards.aspx
https://mydirect.shaw.afcent.af.mil/l/afcent/direct/a1/wiki/Wiki Pages/UNIT_AWARDS.aspx

Base In-Processing

A Governing Regulation: AFIl 36-2103, Individual Newcomer Treatment and
Orientation; AFI 36-2101, Classifying Military Personnel (Officer and Enlisted)

A MPS Primary Responsibilities
A Sponsorship updates
A In-processing for all base personnel
A Projected position number updates
A BAS/ESM program
A Squadron Responsibilities
A Complete allocation RIPs per directions provided via e-malil

-~

A Send all newly arrived members to MPS to schedule in-processing
appointments

A Contact in-processing office to initiate full BAS authorization process

A Location: Bldg 90210, 18t Floor, DSN: 579-5321, and E-mail: LSOFSS.FSMPSC.BIP



http://www.e-publishing.af.mil/shared/media/epubs/AFI36-2103.pdf
http://www.e-publishing.af.mil/shared/media/epubs/AFI36-2103.pdf
http://www.e-publishing.af.mil/shared/media/epubs/AFI36-2103.pdf
http://www.e-publishing.af.mil/shared/media/epubs/AFI36-2101.pdf
http://www.e-publishing.af.mil/shared/media/epubs/AFI36-2101.pdf
http://www.e-publishing.af.mil/shared/media/epubs/AFI36-2101.pdf
mailto:1%20SOFSS/FSMPSC%20Base%20In-processing?subject=Base%20In-Processing

Base In-Processing
Frequently Asked Questions

AFI 36-2101, Classifying Military Personnel (Officer and Enlisted)

Governing AFls: 36-2103, Individual Newcomer Treatment and Orientation;

A Reference
FA Q 0S Information
1. Can an existing CSS request Allocation rips on inbound personnel? N/A
An existing CSS should not order Allocation rips on inbound personnel. All Allocation requests must be
submitted to the base in-processing office.
2. Why candét you use the position number | gave y| AFI36-2101,
Position numbers must match the member 6s DAFSC. M Table 3.9,
for that DAFSC. We wil/|l request a valid position note 3
number isnét given, we wil|l select one.
3. When should my newcomer come to the MPS to in-process? N/A
Within 24 hrs of arrival into the local area or the next duty day if arrived on a weekend. PTDY for house
hunting cannot start until the member has been gained to the base.
4. Can | switch my in-processing/INTRO appt because | have other appointments already scheduled? | N/A
No, your scheduled in-processing appt takes priority. You will not be gained to the base until you attend this
appt.
5. When will | get paid (accessions only)? N/A

After we submit a Case Management System (CMS) case to get the accession gained, it normally takes 3
mont hs for the membersd pay to flow correctly.




Classifications

Governing Regulations: AFI 36-2101, Classifying Military Personnel; AFI

36-2201 Vol 3, Air Force Training Program on the Job Training Administration;
AFI 36-2626, Airmen Retraining Program; AFl 36-2110, AF Enlisted/Officer

Classification Directories

MPS Primary Responsibilities

A AFSC disqualification, duty history, duty out of control AFSC, Special Duty

A

A

A
A
A
A
A
A

Assignment Pay (SDAP), PCA, duty information updates, UPMR
Squadron Responsibilities

Initiate any disqualification action packages

Identify members qualified and eligible for SDAP/CRP; prepare and
submit AF Form 2096 to start, change or stop pay or change AFSC

Certify eligible members on the monthly SDAP/CRP roster and return to
the Classifications office noting additions, deletions, or errors

Provide documentation for losing members due to PCA
Provide duty information worksheet for gains and updates

A Location: Bldg 90210, 15t Floor, DSN: 579-2694, and E-mail: 1 SOFSS/FSMPMO



http://www.e-publishing.af.mil/shared/media/epubs/AFI36-2101.pdf
http://www.e-publishing.af.mil/shared/media/epubs/AFI36-2101.pdf
http://www.e-publishing.af.mil/shared/media/epubs/AFI36-2101.pdf
http://www.e-publishing.af.mil/shared/media/epubs/AFI36-2626.pdf
http://www.e-publishing.af.mil/shared/media/epubs/AFI36-2626.pdf
http://www.e-publishing.af.mil/shared/media/epubs/AFI36-2626.pdf
http://www.e-publishing.af.mil/shared/media/epubs/AFI36-2110.pdf
http://www.e-publishing.af.mil/shared/media/epubs/AFI36-2110.pdf
http://www.e-publishing.af.mil/shared/media/epubs/AFI36-2110.pdf
mailto:1%20SOFSS/FSMPMO%20Duty%20Status?subject=Duty%20Status%20

Classifications

Frequently Asked Questions \j i

Governing AFIs: 36-2101, Classifying Military Personnel; AFI 36-2201 Vol 3, Air \\'

Force Training Program on the Job Training Administration; AFl 36-2626, Airmen {‘y(
Retraining Program; AFI 36-2110, AF Enlisted/Officer Classification Directories

A Reference

FA Q 05S Information
1. |l received SDAP from my PIC&$vdh ebta sceo aln dd an osm 1t chea t | AFI 36-3017;
paid? Para 2.1
Submit an original AF Form 2096 to our office i mm
you donot turn in proper paper work you wil!/l be h
over paid.
2. When do we use an AF Form 20967 N/A
An AF Force Form 2096 to start, change, or stop a
3. How do I know that someone is receiving Special Duty Pay? AFCSM 36-
Monthly SDAP rosters are sent out from the Classifications office identifying individuals that should be 699; Vol-5.50
receiving SDAP. I f the Personnel Liaison identifi
SDAP, he/she will forward an original AF Form 2096 to our office for start/change/stop actions, we then mail
to AFPC.
4. How do I request changes to my UPMR? N/A
Send an Excel Spreadsheet providing us with the m

more than 2 people with the same number) and Pas code. Forward the Excel Spreadsheet to Force
Management through Flarepoatsidonupdptesne nt 6 s

5. How do I request a Duty History update? N/A
A member has to Il og into Virtual MPF under ' Most
Changes to Duty History¢® and you wil/ be able to

Supporting documents could include EPR/OPR, RIP and Orders.

11



Customer Service \/

A Governing Regulation: AFI 36-3026, Identifications Cards for Members of the
Uniformed Services, Their Eligible Family Members, and other Eligible
Personnel; AEI 36-2903 Dress & Appearance; AFI 36-3002 Casualty Services,
SGLI Handbook, DODI 1330.17 Armed Services Commissary Operations,
Passports Matters Website, & AFI 36-2908 Family Care Plans

>

MPS Primary Responsibilities

A

> >» >» >» >» I>» >

Issuing CAC and ID Cards

Line of Duty determination program
DECA agent card issue

DEERS enroliment

Accept and process SGLI

POC for dress and appearance standards
Family care program

Passports



http://www.e-publishing.af.mil/shared/media/epubs/AFI 36-3026_IP.pdf
http://www.e-publishing.af.mil/shared/media/epubs/AFI 36-3026_IP.pdf
http://www.e-publishing.af.mil/shared/media/epubs/AFI 36-3026_IP.pdf
http://www.e-publishing.af.mil/shared/media/epubs/AFI36-2903.pdf
http://www.e-publishing.af.mil/shared/media/epubs/AFI36-2903.pdf
http://www.e-publishing.af.mil/shared/media/epubs/AFI36-2903.pdf
http://www.e-publishing.af.mil/shared/media/epubs/AFI36-3002.pdf
http://www.e-publishing.af.mil/shared/media/epubs/AFI36-3002.pdf
http://www.e-publishing.af.mil/shared/media/epubs/AFI36-3002.pdf
http://www.e-publishing.af.mil/shared/media/epubs/AFI36-2908.pdf
http://www.e-publishing.af.mil/shared/media/epubs/AFI36-2908.pdf
http://www.e-publishing.af.mil/shared/media/epubs/AFI36-2908.pdf

Customer Service

A Squadron Responsibilities

A~

A For non-military members being enrolled in DEERS, the proper
documentation is required (at least 2 of the following): CAC, DD Form
1173, social security card, or drivers license

For DEERs updates, the following applicable documents are required:
marriage certificate, birth certificate, divorce decree, adoption paperwork,
etc. (English translation must accompany foreign documents)

Ensure member6s SGLI coverage is cur

Ensure all personnel assigned to AFSOC has a mobility passport issued to
them

Maintain dependent care plans for all personnel that are required to have
one

>

> >

>

A Location: Bldg 90210, 18t Floor DSN: 579-5320 and E-mail: 1 SOFSS/FSMPSS



mailto:1%20SOFSS/FSMPSS%20Customer%20Service?subject=Customer%20Service

Customer Service

Governing Regulation: AFI 36-3026, ID Cards for Members of the Uniformed Services, Their
Eligible Family Members, and other Eligible Personnel; AFI 36-2903 Dress & Appearance; AF| 36-
3002 Casualty Services, SGLI Handbook, DODI 1330.17 Armed Services Commissary Operations,

Passports Matters Website, & AFI 36-2908 Family Care Plans

A Referenc
FAQOS eterence
Information
1. What documentation is required for replacing a lost or stolen ID card? N/A
Lost ID card letter, which can be obtained at Customer Service or from the unit First Sergeant, along with
Soci al Security card, valid driverdés | icense, mar

The Lost ID card letter must be signed by the Commander and a test must be taken.

2. When does a dependent child ID card expire? AFI 36-3026,
An unmarried childodés I D card (DD Form 1173) expir| Table83
university. In this case the child can hold an ID card until graduation or age 23, whichever occurs first, when
a letter certifying full-time enrollment is presented.

3. What documentation is needed to enroll a newborn? AFI 36-3026,
Original or certified copy of birth certificate, Certificate of Live Birth, AE REG 40-400B, or Consular Report of | A3.2
Birth Abroad.

4. Whooés authorized to get an I D card under t he a| AFI36-3026,
Dependants of military to militarydé couples or s|Para 44
or child whoés physical appearance warrants issue

14
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Duty Status 3

A Governing Regulations: AFI 36-2134, Air Force Duty Status Program,;
AF1 36-2911, Desertion and Unauthorized Absence; Case Management System
(CMS) Users Guide; Personnel Services Delivery Handbook

A MPS Primary Responsibilities
A Updatenon-conti ngency TDYs and finot pres
A Squadron Responsibilities

A Turnin AF Form 2098 to MPS to initiate the duty status change for
confinement, AWOL and deserter status. MPS will forward the case to the
commander via CMS. Once approved, case will forward to AFPC Duty
Status

Provide documentation for duty status updates, i.e. quarter slips, non-
contingency TDY orders or excel spreadsheet with TDY information

Once member returns Apresent for dut

Contingency TDY duty status changes are worked through unit UDM and
IPR

A Location: Bldg 90210, 15t Floor DSN: 579-2694 and E-mail: 1 SOFSS/FSMPMO

>

> >



http://www.e-publishing.af.mil/shared/media/epubs/AFI36-2134.pdf
http://www.e-publishing.af.mil/shared/media/epubs/AFI36-2134.pdf
http://www.e-publishing.af.mil/shared/media/epubs/AFI36-2134.pdf
http://www.e-publishing.af.mil/shared/media/epubs/AFI36-2911.pdf
http://www.e-publishing.af.mil/shared/media/epubs/AFI36-2911.pdf
http://www.e-publishing.af.mil/shared/media/epubs/AFI36-2911.pdf
mailto:1%20SOFSS/FSMPMO%20Duty%20Status?subject=Duty%20Status%20
mailto:1%20SOFSS/FSMPMO%20Base%20Leave%20Program?subject=Classification

Duty Status

Frequently Asked Questions
Governing Regulations: AFI 36-2134, Air Force Duty Status Program; AFI 36-2911, Desertion and
Unauthorized Absence; Case Management System (CMS) Users Guide;
Personnel Services Delivery Handbook

A Reference
FA Q 0S Information

1. Whatis the individual responsibility of each member a) prior to departing for a non-contingency AFI 36-2134,

TDY and b) upon their return? Para 2.11

The individual is responsible for notifying their unit orderly room or Personnel Liaison before departure for a
TDY and upon return.

2. What type of documentation is mandatory to initiate a Duty Status Change for Confinement? AFI 36-2134,
The DD Form 2707, Confinement order, is the source document used to initiate the AF Form 2098 (CMS Para 3.1
Case)

3. When does a member classify as being absent without leave? AFI 36-2911,

The commander makes the determination when there is an unauthorized absence of more than 24 hours and | Paral.3
less than 30 days.

16
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Evaluations \

A Governing Regulations: AFI 36-2406, Officer & Enlisted Evaluation Systems;
AFI 36-2401, Correcting Officer & Enlisted Evaluation Reports & PSD Handbook

A MPS Primary Responsibilities:
A Forecast evaluations

Doubl e check new arrival s record to
annual/possible pending report from the last duty station

Review final report/update/forward completed evaluation to AFPC
Once report is loaded into ARMS,; close out CMS case
Provide technical assistance to commanders and evaluators

Coordinate commander requested evaluation close out extensions through
AFPC

Coordinate promotion board requirements with eligible members

Coordinate minor correction of records to the AFPC Evaluation Appeal
Board

>

> >» >» >

> >



http://www.e-publishing.af.mil/shared/media/epubs/AFI36-2406.pdf
http://www.e-publishing.af.mil/shared/media/epubs/AFI36-2406.pdf
http://www.e-publishing.af.mil/shared/media/epubs/AFI36-2406.pdf
http://www.e-publishing.af.mil/shared/media/epubs/AFI36-2401.pdf
http://www.e-publishing.af.mil/shared/media/epubs/AFI36-2401.pdf
http://www.e-publishing.af.mil/shared/media/epubs/AFI36-2401.pdf

Evaluations v @)

A Squadron Responsibilities

Alnternally suspense & track unit eva
Evaluations SharePoint site

A Provide complete information when requesting CROs- i.e. full name & SSN

A Quality check one |l ast time before n
respective base evals team

A Doubl e check new arrivalbés record to
annual/possible pending report from the last duty station

A Ensure raters complete (signed by final evaluator; unit/‘commander) all
required annual/CRO reports when they: PCS, PCA or deploy (when
applicable) nAprioro to their departu

A Feedback notifications are no longer tracked by the MPS. It is the

responsibility of the supervisor to track feedback and maintain a copy of the
feedback notice.

A Location: Bldg 90210, 15t Floor DSN: 579-1477 and Email: 1. SOFSS/FSMPME
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Evaluations
Frequently Asked Questions

Governing AFI: AFI 36-2406, Officer & Enlisted Evaluation Systems; AFI 36-2401,

Correcting Officer & Enlisted Evaluation Reports & PSD Handbook

F A Q 6 S Referenpe
Information
1.Is areport required on personnel with an approved retirement date? AFI 36-2406,
No, provided all the following criteria are met: 1) The retirement is within 1 year of the projected annual close- | Para3.5.9
out date of the report and the retirement application was approved prior to the projected annual close-out
date; 2) An officer will not be considered for promotion, selective continuation, or selective early retirement by
a HQ USAF central selection board before retirement; 3) The enlisted member will not be considered for
promotion before the retirement date; 4) Retirement is not withdrawn.
NOTE: A report is due if the memberés retirement I
2.Is areport required on personnel with an approved separation date? AFI 36-2406,

It is optional provided the following criteria are met:1) The officer is RegAF (holds a Regular Air Force
commission) and voluntarily resigns his or her commission, or is a Reserve officer and is granted release
from AD, in lieu of court-martial or action under AFI 36-3206, Administrative Discharge Procedures for
Commissioned Officers. NOTE: The report is mandatory following court-martial conviction; 2) The officer is
involuntarily discharged or released from active duty under AFI 36-3206; 3) The officer voluntarily resigns his
or her commission, has fulfilled his or her military service obligation, and is not requesting or accepting a Res
AF commission (RegAF officers) or retaining a Res AF commission (Reserve officers); 4) The enlisted
member 6s approved separation i s not-3208 Admisistrhtiive of di
Separation of Airmen, the DOS is within one year of the projected annual close-out date, the separation was
approved prior to the projected annual close-out date, and the rateeis not being released from active duty to
the Reserves (AD or non-AD). Reminderd reports are mandatory for anyone being released from active duty
to the Reserves (see paragraph 3.4.3); 5) The enlisted member will not be considered for promotion before
the separation date; 6) Separation is not withdrawn.

Para 3.5.10-3.5.10.6

3. Can you include information on an event that occurs after the close-out date?

No. If an incident or event occurs between the time an annual report closes and the time it becomes a matter
of record that is of such serious significance that inclusion in that report is warranted, an extension of the
close out must be requested by the commander and final approval is HQ AFPC/DPSIDEP. This includes
completion of an investigation begun prior to the close-out date or confirmation of behavior that was only
alleged as of the close-out date.

AFI1 36-2406,
Para 3.7.5

v

19



Evaluations
Frequently Asked Questions

Correcting Officer & Enlisted Evaluation Reports & PSD Handbook

Governing AFI: AFI 36-2406, Officer & Enlisted Evaluation Systems; AFl 36-2401, <3¢

A Reference
FAQOS -
Information
4. Referral reports. The evaluator named in the referral report will: AFI 36-2406,

-Considerther a t ea@minents, if provided(as should any subsequent evaluator)

-Prepare an endorsement to the report and eatet'senanse) t
comments to the referral memo of (date)" if the ratee provided comments (subsequent evaluators do not enter
this statement) (see note). Or Prepares an endorsement to the report and includes the statement "Comments
from the ratee were requested but were not received within the required period" if the ratee does not forward
comments within 10 calendar days (plus mailing time and any approved extensions), then sends the report on
for normal processing (see note). Or Prepares an endorsement to the report and includes the statement
fRateceel ect ed not to provide comment satee endotsésehe referfaler r a
memorandum or provides a statement indicating the ratee does not intend to provide comments(see note).
NOTE: This statement (one of the three--listed above) is in addition to the normal comments required of all
mandatory evaluators in the rating chain. Also, ensure the date referenced(paragraphs 3.9.7.2. and 3.9.7.4.)

is the date of the referral memo( EPRSs); date rater signed Section IV & Xl on OPRs, not the report close-out
date or the date of ther a t eebldtal.

Para 3.9.7.113.9.7.4

5. Does the referring evaluator submit a referral memorandum when processing a referral
report?

Enlisted performance reports still require this memo.

Officer performance reports do not. Referral remarks on an OPR are annotated in section XI of the AF Form
707. If the specific details are too long for the space allotted the referral evaluator can attach a separate
memorandum.

MPFM 07-44, Note 22b &
MPFM 07-45, Note 17b

20



G-Series Orders

A Governing Regulation: AFI 51-604, Appointments to and Assumption of
Command

A MPS Primary Responsibilities
A Process and file G-Series Orders

A Squadron Responsibilities
A Units will fill in AF 35, Appointment To and Assumption of Command

-~

AAAF 35 wi l be turned in to MPS/ CCO0s
office for approval; legal office will contact unit when complete

A Legal office requests all AF 35s be submitted as Appointment to Command
AUnit will supply MPS/ CCb6bs office wit

A Location: Bldg 90210, 15t Floor DSN: 579-2016 and E-mail: 1 SOFSS/FSMPSA



http://www.e-publishing.af.mil/shared/media/epubs/AFI51-604.pdf
http://www.e-publishing.af.mil/shared/media/epubs/AFI51-604.pdf
http://www.e-publishing.af.mil/shared/media/epubs/AFI51-604.pdf
mailto:1%20SOFSS/FSMPSA%20Special%20Actions?subject=Special%20Actions

G-Series Orders

A How to fill out a 1058 properly-

o Section I

o Block 5.1 CC signature Block

o Block 6.0 CC signature

o Block 7.0 Date

o Block8. 71 LOROS LOC6s or any other documentation you wish
o Section Il

(0]

Acknowledgment of the Member
Date & click the applicable box
o Block9.i Member 6s signature

o

o Section IV:

o Click applicable box

o SectionV

o Block 10. --CC signature Block

o Block 11. -- CC signature

o Block 12.0 Date

o This will complete the AF IMT 1058

o Submit all documents with the signed 1058 & the update will reflect in the members records in
24 hours.

o The actual File will be prepped and completed shortly and returned to the unit for the CC
review and signature

A Location: Bldg 90210, 15t Floor DSN: 579-2016 and E-mail: 1 SOFSS/FSMPSA



mailto:1%20SOFSS/FSMPSA%20Special%20Actions?subject=Special%20Actions

G-Series Orders
Frequently Asked Questions

Governing AFI: 51-604, Appointments to and Assumption of Command

A Reference

FA Q 0S Information
1. Can an officer of a lesser rank command a senior ranking officer? AF1 51-604
An officer who is assigned to duty in a unit which he or she is eligible to command but which is Paral.4
commanded by another officer of the same grade, but of lower rank, is subject to the command
authority of the officer of lower rank. However, an officer cannot command another officer of higher
grade, who is otherwise eligible to command, whether by assumption or appointment.
*The term grade equates to the office held (Captain, Lieutenant Colonel, Colonel, etc). The term
iranko is generally used to denote seniority
precedence among the different grades.
2. Canwedesignateani Acti ng Commander ?0 AF1 51-604
Thereisnot i t 1 e or position of an fAacting command(Para63
authorized.
3. What is the difference between appointment and assumption of command? AF1 51-604

Para 2.2,2.3

Assumption of command is a unilateral act taken under authority of law and regulation.
Appointment to command occurs by an act of the President, the Secretary of the Air Force
(SECAF), or by his or her delegee(s).

4. How do wefill out the Form 35?
Attachment 2, Instructions for preparing AF Form 35, gives step-by-step instructions for filling out
the form. If you need further assistance, please call the POC on the liaison slides.

Attachment 2
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Leave v O

Governing Regulations: AFI 36-3003, Military Leave Program; Unit Leave

Procedures AEMAN 65-116V2 Chap 7; Leave Web System User Guide;
Personnel Services Delivery Handbook; The Joint Federal Travel Regulations
(JFTR) Vol1; 1 Jul 2007

A
A
A
A
A
A
A
A

MPS Primary Responsibilities

Ordinary, Convalescent, Permissive TDY, and Terminal Leave

Squadron Responsibilities

Have newly arrived Airmen complete Leave Web worksheet

Submit requests for ordinary leave in Leave Web three duty days in
advance and sign back in from leave one duty day after return

Complete Convalescent, Permissive TDY, Advance and Terminal leave
requests on hard copy AF Form 988 signed by unit commander

Contact unit first sergeants for emergency leave requests

A Location: Bldg 90210, 15t Floor, DSN: 579-5320, and E-mail: 1 SOFSS/FSMPS



http://www.e-publishing.af.mil/shared/media/epubs/AFI36-3003.pdf
http://www.e-publishing.af.mil/shared/media/epubs/AFI36-3003.pdf
http://www.e-publishing.af.mil/shared/media/epubs/AFI36-3003.pdf
http://www.e-publishing.af.mil/shared/media/epubs/AFMAN65-116V2.pdf
http://www.e-publishing.af.mil/shared/media/epubs/AFMAN65-116V2.pdf
http://www.e-publishing.af.mil/shared/media/epubs/AFMAN65-116V2.pdf
mailto:1%20SOFSS/FSMPSS%20Customer%20Service?subject=Customer%20Service

Leave b R

Governing Regulations: AFI 36-3003, Military Leave Program; Unit Leave Procedureé\\,,fr*“ I HIJI]‘i

AFMAN 65-116V2 Chap 7; Leave Web System User Guide; Personnel Services Qr §
Delivery Handbook; The Joint Federal Travel Regulations (JFTR) Vol1; 1 Jul 2007

F A Q 6 S Reference

Information

1. My account is locked. What should | do? N/A
Contact Base LeaveWeb Monitor to get your account unlocked.

2. | attempted to create a leave but received a notice that my account is inactive. N/A
This is caused when the Leave Balance List from DFAS is imported and your individual information was not
on it. This is due to your ETS Date being expired

incorrect characters were placed in your record by the MPF. You will need to start with the base
leave monitor to get this information corrected.

3. lam trying to submit a leave but the system is telling me that | am within 30 days of my DOS. N/A
Once you are within 30 days of your DOS only your CSS/Orderly Room can submit a leave for you. If you
have recently reenlisted or extended your tour, the information will automatically update in LeaveWeb when
the Leave Balance List is received from DFAS.

4. lam trying to request Permissive TDY but the system will not allow me. N/A
Members can only submit Ordinary Leave in LeaveWeb. Contact your CSS/Orderly Room in regards to
submitting other leave types.
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Outbound Assignments S )

A Governing Regulations: AFl 36-2110, Assignments; AFI 36-3020, Family
Member Travel; AFl 36-2102, Base Level Relocation Procedures

A MPS Primary Responsibilities

A Assignment notification, briefing, processing and PCS orders
Base PCS outprocessing

Field all assignment related questions

Process PRP admin certifications

Base virtual outprocessing POC

> > > > I

A Squadron Responsibilities

A Notify the MPS if member is on leave, TDY, etc and unable to comply with
suspense dates

A Assist with follow-up when member has broken suspense

A Location: Bldg 90210, 1%t Floor DSN: 579-1433 and E-mail: 1. SOFSS/FSMPDA



http://www.e-publishing.af.mil/shared/media/epubs/AFI36-2110.pdf
http://www.e-publishing.af.mil/shared/media/epubs/AFI36-2110.pdf
http://www.e-publishing.af.mil/shared/media/epubs/AFI36-2110.pdf
http://www.e-publishing.af.mil/shared/media/epubs/AFI 36-3020.pdf
http://www.e-publishing.af.mil/shared/media/epubs/AFI 36-3020.pdf
http://www.e-publishing.af.mil/shared/media/epubs/AFI 36-3020.pdf
http://www.e-publishing.af.mil/shared/media/epubs/AFI36-2102.pdf
http://www.e-publishing.af.mil/shared/media/epubs/AFI36-2102.pdf
http://www.e-publishing.af.mil/shared/media/epubs/AFI36-2102.pdf
mailto:1%20SOFSS/FSMPDA%20Assignments?subject=Outbound%20Assignments%20

Outbound Assignments

Frequently Asked Questions
Governing AFI: AFI 36-2110, Assignments; AFIl 36-3020, Family
Member Travel; AFIl 36-2102, Base Level Relocation Procedures

F A Q 6 S Reference

Information

1. When can | expect my orders? N/A
The member can expect orders within 5 business days of turning in all required documents, but not before 90
days from the RNLTD.

2. What do | need to turn in for my orders? N/A
This depends on whether the assignmentis CONUS or O/S and any PPCs loaded. List of required items will
be included for each member in the Outprocessing briefing.

3.Where can | find my orders? N/A
Your orders can be found in your vOP Checklist through VMPF. There is a blue link at the top of the page that
says: To View Orderséo¢.

4. 1was selected for an O/S assignment as a volunteer; can | withdraw my volunteer status? | AFI 36-2210,
AFPC will require specific justification when requesting a change in assignment volunteer status which places | Para. 2.12
the responsibility on each Airman to ensure their records, to include assignment preferences, are up to date
and accurate. Inaccurate or outdated assignment preferences resulting in an assignment selection creates
unnecessary workload for AFPC and MPS6s. Additi ong{
other Airmen selected. Any change in volunteer status must be endorsed by the commander and be based on
the following: Hardship or the Best Interest of the Air Force.

5. I have always heard | can turn-down an assignment once in my career. N/A
Enlisted members selected for an overseas assignment can only request to withdraw their volunteer status as
menti oned above oretainabilitytfontheyassigronent dan dedine € get retainability by
signing an AF Form 964. For First Term Airmen who decline retainability, there is not a negative impact on
their career. If a second term or career airman declines retainability, they are ineligible for promotion or
reenlistment and will separate on their DOS.
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Outbound Assignments
Frequently Asked Questions

Governing AFI: AFI 36-2110, Assignments; AFIl 36-3020, Family

Member Travel; AFI 36-2102, Base Level Relocation Procedures

A Reference
FAQOSs |
Information
6. Where can | apply for my follow-on? N/A
Log into vMPF, and under Self Service Actions, Assignments Link, there is an option to submit an application
for follow-on. This must be done within 15 days of assignment notification or 150 days prior to their PDD.
N/A

7. If | want to take leave en-route to my next duty station. What do | need to do?

You do not need to submit a request in Leave Web. Upon your final outprocessing appointment, depart and
take leave as needed ensuring you meet the RNLTD. When you file a travel voucher, Finance will compute
your travel time and count the additional days as leave.
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Personnel Deployment FunctiorhZ €3

N

A Governing Regulations: AFI 10-215, Personnel Support for Contingency
Operations (PERSCO), and AFI 10-403, Deployment Planning and Execution

A MPS Primary Responsibilities

A Responsible for providing personnel deployment planning and execution
and MPS support: deployment availability (DAV) information, deployed
personnel accountability, and duty status reporting for contingency,
exercise and deployments.

A Follow up on processing discrepancy reports within 72 hours of receipt
A Squadron UDM Responsibilities
UDMs will assigh member to LOGMOD when tasking flows
Ensure member starts medical clearance process within 60 days of RDD

UDMSs inquire with IPR on status of orders/flight itinerary 30 days prior to
RDD

A Ensure member outprocesses with IPR prior to departure

> > >

A Location: Bldg 90210, 18t Floor DSN: 579-2727 and E-mail: 1 SOFSS/FSMP



http://www.e-publishing.af.mil/shared/media/epubs/AFI10-403.pdf
http://www.e-publishing.af.mil/shared/media/epubs/AFI10-403.pdf
http://www.e-publishing.af.mil/shared/media/epubs/AFI10-403.pdf

Promotions (Enlisted) S )

A Governing Regulations: AFI 36-2502, Airman Promotion/Demotion Programs

A MPS Primary Responsibilities

A Enlisted Promotions - SrA Below-The-Zone (BTZ); Stripes for Exceptional
Performers (STEP); monthly promotion rosters

A Enlisted website: http://ask.afpc.randolph.af.mil/EProm/?prods3=5
A Demotions

A Squadron Responsibilities

A Enlisted: complete & return promotion rosters, SrA BTZ rosters, eligible for
testing rosters

A Location: Bldg 90210, 15t Floor DSN: 579-5874 and E-mail: 1. SOFSS/FSMPDP



http://www.e-publishing.af.mil/shared/media/epubs/AFI 36-2502.pdf
http://www.e-publishing.af.mil/shared/media/epubs/AFI 36-2502.pdf
http://www.e-publishing.af.mil/shared/media/epubs/AFI 36-2502.pdf
http://ask.afpc.randolph.af.mil/EProm/?prods3=5
mailto:1%20SOFSS/FSMPDP%20Promotions?subject=Promotions

Enlisted Promotions
Frequently Asked Questions

31 Dec 2009

Governing AFI 36-2502, Airman Promotion/Demotion Programs;

FAQOSs

Reference
Information

1. When will I get promoted to SrA?

Airmen are promoted (fully qualified) to SrA upon meeting minimum requirements in Table 2.1, recommended
by the commander in writing and have: 36 months TIS & 20 months TIG OR 28 months TIG, whichever
occurs first.

36-2502,Para 2.2.1

2. When is the In-System Supplemental release? N/A
AFPC conducts in-system promotion consideration monthly after initial promotion selection and announces
supplemental selection board dates for eligible Airmen. The schedule can be found at:
http://ask.afpc.randolph.af.mil/main_content.asp?prods1=1&prods2=2&prods3=5&prods4=722&prods5=728

3. When will I get my WAPS CDC study material? N/A
WAPS CDCs should arrive within 8 weeks after the 30 September shipment from HQ AU. Airmen who have

not received their WAPS study material within 8 weeks or by 1 Dec must contact the promotions office.

4. What do 1 do if some of my WAPS material is missing? N/A
Contact the unit WAPS monitor as soon as possible.

5. Where can | find the WAPS catalog? N/A

The WAPS catalog is updated August of every year and is available at the following website:
https://www-r.omsg.af.mil/TE/index.htm
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http://www.e-publishing.af.mil/shared/media/epubs/AFI 36-2502.pdf
http://www.e-publishing.af.mil/shared/media/epubs/AFI 36-2502.pdf
http://www.e-publishing.af.mil/shared/media/epubs/AFI 36-2502.pdf
http://ask.afpc.randolph.af.mil/main_content.asp?prods1=1&prods2=2&prods3=5&prods4=722&prods5=728
https://www-r.omsq.af.mil/TE/index.htm
https://www-r.omsq.af.mil/TE/index.htm
https://www-r.omsq.af.mil/TE/index.htm

Va
N

Promotions (Officer) :

>

Governing Regulations: AFI 36-2501, Officer Promotions and Selective Continuation;

AFI1 36-2504, Officer Promotion, Continuation and Selective Early removal in the reserve
of the Air Force

A MPS Primary Responsibilities

A Officer Promotions i Boards, OPBs, DQHBs, PRF/RRF notices, MELSs,
Narrative-Only PRFs (Active Duty, Guard and Reserve)

A Central Selection Board information (Promotions, SERB, RIF, Commander,
etc)

A Officer website: http://ask.afpc.randolph.af.mil/OfficerProm/?prods3=10

A Propriety Actions (withholding/removing a member from promotion roster)

A Developmental education releases
A Squadron Responsibilities

A Officer. complete & submit Narrative-Only PRFs, and PRF/RRFs to
appropriate Senior Rater Exec Officer

A Return Non-Select letters (within 5 duty days) and Continuation letters
(within 60 days from public release date)

AL ion: Bl 210, 15t Floor DSN: 579-27 nd E-mail: 1 FSS/FSMPDP



http://www.e-publishing.af.mil/shared/media/epubs/AFI36-2501_IC-3.pdf
http://www.e-publishing.af.mil/shared/media/epubs/AFI36-2501_IC-3.pdf
http://www.e-publishing.af.mil/shared/media/epubs/AFI36-2501_IC-3.pdf
http://www.e-publishing.af.mil/shared/media/epubs/AFI36-2504.pdf
http://www.e-publishing.af.mil/shared/media/epubs/AFI36-2504.pdf
http://www.e-publishing.af.mil/shared/media/epubs/AFI36-2504.pdf
http://ask.afpc.randolph.af.mil/OfficerProm/?prods3=10
mailto:1%20SOFSS/FSMPDP%20Promotions?subject=Promotions

Officer Promotions

Frequently Asked Questions
Governing AFI: 36-2501, Officer Promotions; 16 Jul 2004

F A Q 6 S Reference

Information

1. How do | know my board date? N/A
Click on this link: https://gum-crm.csd.disa.mil/ci/fattach/qet/1334918/1304342166/redirect/1 and
board dates will be listed.

2. When is the release date? N/A
The release date is approximately 90 days after board convenes.

3. How do | get a copy of my OPB? N/A
Officer Promotion office will send an OPB via email to each eligible member meeting a board NLT
the date AFPC establishes in the PSDM for that board.

4. How do | update info on OPB? N/A
OPB review instructions are sent to each member when the OPB is sent. The review instructions
will have POCs for the member to work updates/additions through.
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https://gum-crm.csd.disa.mil/ci/fattach/get/1334918/1304342166/redirect/1
https://gum-crm.csd.disa.mil/ci/fattach/get/1334918/1304342166/redirect/1
https://gum-crm.csd.disa.mil/ci/fattach/get/1334918/1304342166/redirect/1
https://gum-crm.csd.disa.mil/ci/fattach/get/1334918/1304342166/redirect/1

Reenlistments and Extensions

A Governing Regulation: AFI 36-2606 Reenlistments in the United States Air Force,
9 May 2011
A MPS Primary Responsibilities
A Process all retainability requirements for extension and reenlistment
A Selective Reenlistment Program (SRP)
A Process AF Form 418 and appeals packages for all non-selects
A Removing MEB/PEB status(4K)

A Requires AF Form 469 from members doctor and AF Form 418 from
unit commander

A Initial Enlistment Bonuses (IEB)

A Validate and create CMS case (need AF Form 3008 and tech school
certificate-awarding 3 skill level)

A Squadron Responsibilities
A Selective Reenlistment Program (SRP)

A Provide AF Form 418 to reenlistments for all non-selectees or prior non-
selects who are now eligible

A Location: Bldg 90210, 15t Floor DSN: 579-2733 and E-mail: 1sofss.fsmpdr.re@hurlburt.af.mil



http://www.e-publishing.af.mil/shared/media/epubs/AFI36-2606.pdf
http://www.e-publishing.af.mil/shared/media/epubs/AFI36-2606.pdf
http://www.e-publishing.af.mil/shared/media/epubs/AFI36-2606.pdf
mailto:1sofss.fsmpdr.re@hurlburt.af.mil

Reenlistments and Extensions
Frequently Asked Questions
Governing AFI. 36-2606, Reenlistments in the United States Air Force;
9 May 2011

Reference

F A Q 0S Information

HQAF Message, 22 Sep 08

1. Can I still receive an SRB if | reenlisted before SRB listing?
No. If you reenlisted, more than 30 days prior to the SRB listing, you will not be grandfathered into the new

SRB zones.

2. If  am not receiving my Initial Enlistment Bonus Payment. What kind of documentation is

needed to show proof that | am eligible to receive it?
AF IMT 3008 and Tech school certificate awarding 3 skill level.
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Separations

A Governing Regulations: AFl 36-3208, Admin Separation of Airmen;
AFI 36-3207, Separating Commissioned Officers

A MPS Primary Responsibilities

A
A

A Assist members with application for separation/retirement using vMPF

Processing administrative discharges
Facilitate out-processing of retiring and separating members

A Squadron Responsibilities

> > >

A

Refer members to use VMPF to apply for separation/retirement
Ensure vOP checklist is complete prior to scheduled appointment

For retirement certificates: form will be sent to unit via designated email
address, complete form and return, unit will be contacted for pick up

Member must make appointment for final out-processing

A Location: Bldg 90210, 15t Floor DSN: 579-2681 and E-mail: 1 SOFSS/FSMPDS



http://www.e-publishing.af.mil/shared/media/epubs/AFI36-3208.pdf
http://www.e-publishing.af.mil/shared/media/epubs/AFI36-3208.pdf
http://www.e-publishing.af.mil/shared/media/epubs/AFI36-3208.pdf
http://www.e-publishing.af.mil/shared/media/epubs/AFI36-3207.pdf
http://www.e-publishing.af.mil/shared/media/epubs/AFI36-3207.pdf
http://www.e-publishing.af.mil/shared/media/epubs/AFI36-3207.pdf
mailto:1%20SOFSS/FSMPDS%20Retirements%20&%20Separations?subject=Retirements%20and%20Separations

Separations
Frequently Asked Questions

AFI 36-3207, Separating Commissioned Officers

Governing AFI: AFI 36-3208, Admin Separation of Airmen;

A Reference
FA Q 0S Information
1. When do | apply for separation? N/A
If normal Prior to Expiration Term of Service, apply using vVMPF no earlier than 12 months prior to DOS.
Options to separate before DOS are available on VMPF under Separations.
2.l am requesting to separate for Pregnancy/childbirth? AFI 36-3208,
Requested date must be before anticipated delivery date. Submit application and copy of AF FM 422 to AFPC | Para 3.17
using vVMPF.
3. Am | authorized Permissive TDY for house hunting/job hunting? AFI 36-3003,
Member must be eligible for this benefit. Their separation program designator (SPD) code determines this. Para12.8.1
For example, a member voluntarily separating for miscellaneous reasons or on completion of required active
service is not authorized.
4. Who signs the DD FM 363 AF, Retirement Certificate? AFI 36-3203,
I f EAD in a grade other than general officer, a gdq Table61l
can sign the Retirement certificate.
5. When am | eligible to apply for retirement? AFI 36-3203,
Eligible members may apply for retirement no earlier than 1 year before the desired retirement date, but no Para 3.2

later than 120 days which should include the desired amount of terminal leave and PTDY.

6. How can | get my separation orders?

Once separation is approved, the member must go on the vVMPF. Go to Self-Service Actions, Separations,
Initial Separation Briefing. Once you read and complete the briefing, you must complete the pre-separation
order worksheet. Once youod6re done with that, submi

prior to your DOS.

Personnel Service Delivery
Handbook Guide i
Separations
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Separations

Frequently Asked Questions
Governing AFI: AFI 36-3208, Admin Separation of Airmen;
AFI 36-3207, Separating Commissioned Officers

A Reference

FA Q 05 Information
7.What is the eligibility date for my retirement? AF| 36-3203,
All non-disability retirements are set as the first day of the following month member would otherwise be Para3.2.2
eligible.
8. Where can | get my actual DD Form 2147 Personnel Service Delivery
You will complete the 214 Worksheet and state where you want your 214 mailed. For any questions Handbook Guide i
concerning your 214, you need to call the AF Contact Center @ DSN 665-5000, Separations
comm. 210-565-5000.
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A How to access and use:
A BLSDM
A AMS
A CMS
A PRDA
A ADP
A EPROM
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{2 AFPC Secure 4.0 - Main Menu - Microsoft Internet Explorer provided by USAF

File  Edit Vi

Accessing all 6 applications
(CMS, BLSDM, EPROM, PRDA, AMS & ADP)

‘*’%ﬂ* PERSONNEL CENTER

F'Fm

Create UserlD/Password Logout

CAC and DoD PKI Information | Read FAQ

Your current AFPC Secure e-mail address is:

james._lupher@us.af mil

Click on the column headers to sort the list by that column.
Click it a second time to reverse the sort arder.

Click here to update your informationl

Phone Number: I
884-7504 ||

—

» Civilians wishing to complete a Development
Plan for themselves should use the T-CDP
vice the ADP until they get notified by their

hitps:ihwww.t-cdp.hg.af.mill
Presentation/Authorization/Login.cfm.

« FOR USERS STILL USING GIMAIL.AF.MIL E-mail
addresses to create accounts: Please
ensure GIMAIL account already exists or you
will not receive AFPC Secure initial account
creation e-mails. Failure to provide an actual
GIMAIL account address will lead to your
account being locked; if this happens contact
the PSOCC at DSH 665-5004 comm 210-565-

5004 or 1-800-525-0102 with your correct
arddrococ

career field team to start using the ADP, T-
CDP is available at: II-

Click Here... Application Title...
ADP Airmen Development Plan
AMS Assignment Management System

ARMS Member
ARMS MPFCSS
BLSDM

CmMs

CPDSS Web Certificate

EPROM Release
HPERE
NDAVWHET
Pascodes
PERSTEMPO
PRDA

RAWY

Reserve Vacancies

Retraining
TEMPO Tracking
vMPFE

vPSC RBA

WebBasedTesting

Automated Records Management System for Members
Automated Records Management System for MPF's and C55's
Base Level Service Delivery Model

Case Management System

Civilian Personnel Decision Support System

Virtual Enlisted Promotion Release Weh

Air Force Medical Service Health Professions Education Requirements Board
Mational Disaster Accountability Web

PAS Code Information Provider

Fersonnel Quality-Of-Life Measurement Toaol

Fersonnel Records Display Application

Retrieval Applications Web

Reserve Vacancy Finder

Retraining Vulnerability Listings for MCO Retraining Program
TEMPO Management and Tracking System

Virtual Military Personnel Flight Suite of Applications

Virtual Personnel Service Center - Role Based Access

Web Based Training Modules Testing Application

Application List Display Preferences |

lea Paainmg - Yac (% Mo

# Hame nar Panoa: 110 - |
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/-~ Base Level Service Delivery Model icrosoft Internet Explorer provided by USAF & E

|€ https:f fwz0. afpe.randolph. af mil (BLSDMMetz0fdefault. aspx j 8 ||| A M
File Edit Wiew Favorites Tools Help

»»
oA é, Base Level Service Delivery Model ‘ | "::I\ - f v s Page - 0 Toaols -

=

BASE LEVEL SERVIGEIDEISWERVEMGODE!

SSANs may be entered either with or without the dashes.

MNames of 4 characters or less, the results will be a last name exact match.

Home
Individual Form Individual Form
BLSDM History

Names of 5§ characters or more, the results will be last names that begin with the characters entered.

If a last name is entered, it may take 3-5 minutes to process the request. Please be patient.

Alpha Roster UPMR UPMR. data is current as of 23MAR2009.

UPMR Commander Management Roster [Data for Commander Management Roster is less than 24 hours old. This report is not live to expedite report processing time.
AFF Roster Data Problems Please contact your servicing Force Support Squadron for assistance.

Please contact the BLSDM POC located within the Force Support Squadron.

PSD Handbook (Guide) or Training Tools

For technical problems with the application please contact the AFPC/PSOCC DSN 665-5004 Commercial (210} 565-5004.

Cmdr Mgt Roster Quat Problems

Decort Elig Roster
Duty Status Roster

bl PERSONAL DATA - PRIVACY ACT OF 1974 (USC 552a)
Gains Listing Last Reviewed: 09 MAR 2009

Loss Listing

Late Evals

Proj/Pend Evals Click whichever roster or
Family Care Repo
b port tool you want to use

Enlisted Monthly
Promotion Roster

Officer Monthly
Promotion Roster

Administration

ke

Done /" Trusted sites + 100% -



=15]x]
(; - [L‘f https: [fw20. sfpc randolph, of .l fBLSOMNe20/Forms Rosters. a5px j ** A [ »
File Edt View Favorkes Tools Help
ES €& Rosters J l IR . Page ~ Tock « 7
Home Export To Excel (Alpha Roster) e
Number of Records = 200 Click O06Export] to Excel 0o
Individual Form
BLSDM History FULL_NAME SSAN GRADE RECORD_STATUS ASSIGNED_PAS OFFICE_SYMBOL DUTY TITLE DUTY START DATE DOR DAFSC CAF
CUSTOMER 01-
Alpka Roster ﬁATI.-\l;-:SI'U\'E ANN SSG 10 EEOVFDIG FSMPSC SUPPORT 01-FEB-2009 SEP- -3S071 -3S0
UPMR : : CRAFTSMAN 2007
27-
AEN Roster AMAYA, NADIA AIC 10 EEOVFDIG FSVS ﬁ?&ﬁna 14-AUG-2006 DEC- -3M031 30,
Cmdr Mgt Roster % 2008 Shd
= z NCOIC 28-
Decor6 Elig Rost , 'S. REN .
SCOE SRS astar QNDRE“ SRR TSG 10 EEOVFDIG FSMPC CUSTOMER 24-SEP-2008 AUG- -35071 -3S0
Duty Status Roster i COORD CELL 2003
Evals Listing BALLOON FORCE 01-
i TAUREAN DERON AlC 10 EEOVEDJG FSMPME MANAGEMENT  01-FEB-2009 SEP- -3S031 -3S0
Gains Listing 2 APPRENTICE 2008
Loss Listing BENNETT ASST NCOIC, 01-
CHRISHE M SSG 10 EEOVEDIG FSMPDE BASE 01-FEB-2009 JUN- -35051 -3S0
Late Evals - EVALUATIONS 2003
Proj/Pend Evals ‘ N AEF 01-
i gsxmzn. HANINE SSG 10 EEOVFDJG FSOXI DEPLOYMENTS  08-APR-2008 FEB- R3S051 R3S(
SREY. Soe S apors CRAFTSMAN 2001
Enlisted Monthly X 01-

. = BLANCO ‘ FOOD SERVICE = =
Promotion Roster ARCHILLA. IVAN O SSG 10 EEOVEDIG FSVF SUPERVISOR 01-JAN-2008 fg:; -3MOS1 3, 0.
Officer Monthly - 2002
Promotion Roster BOSMAN CUSTOMER 13- .

EHART RN AT AIC 10 EEOVFDIG FSMPSS SUPPORT 01-FEB-2009 JUN- -35031 -3S50
Administration - APPRENTICE 2008
BOWERS FORCE o
SAVANNA DAWN AIC 10 EEOVEDIG FSMPDA MANAGEMENT  01-FEB-2009 SEP- -3S031 -3S0
- : JOURNEYMAN 2008
30-
. CHIEF, FORCE S :
BRAY, BRIAN M 2LT 10 EEOVEDIG FSMPM MANAGEMENT  01-NOV-2008 :%g;x - -38F3
= CAREER 17-
E%g‘(‘)’i}: ARELAND AIC 10 EEOVFDIG FSMPDR DEVELOPMENT  01-FEB-2009 OCT- -35031 -350. _,
A el N =

Tricted dtec

4+ 100 <



(Cln H v Alpha_Roster[l] - Microsoft Excel =
- Home Insert Page Layout Formulas Data Review View © - = X
f“ ot Calibri -l A &= =8| :_I = AutoSum ~ 5‘3
Paste =4 Copy B 7 U~ A - -ad] B O O M I Ce a Delete Format : i
- # Format Painte = = - — Style - &2 Clear b
Clipboard I Font (] Alignment J Cells Editing
D2 > (0 X v £ 10
A B C D E F G H I J
1 FULL_NAME SSAN GRADEl RECORD STATUS| ASSIGNED_PAS| OFFICE_SYMBOL DUTY_TITLE DUTY_START_DATE DOR DAFSC | C
2 |AMAYA, NADIA AlC |10 lEEDVFDJG FSVS FITNESS APPRENTICE 14-AUG-2006 27-DEC-2008 |-3M031|-3
3 |ANDREWS, RENEEM TSG [10 EEOVFDIG FSMPC MCOIC, CUSTOMER COORD CELL 24-S5EP-2008 28-AUG-2003 |-35071 |-3
4 BALLOON, TAUREAN DE RON AlC 10 EEOVFDIG FSMPME FORCE MANAGEMENT APPRENTICE 01-FEB-2009 01-SEP-2008 |-35031 |-3
5 |BARIL, ROBERT) MSG 10 EEOVFDIG FSMM MANPOWER MANAGEMENT ANALYST 20-JUN-2008 01-JUN-2003 |-35371 |-3
6 |BLANCO ARCHILLA, IVAN Q 556G 10 EEOVFDIG FSVF FOOD SERVICE SUPERVISOR 01-JAN-2008 01-5EP-2002 |-3MO51|-3
7 |BLOSS, DEENA MARIE AB 10 EEOVFDIG SERVICE APPRENTICE 19-MAR-2009 04-NOW-2008 [-3M031 |-3
2 BOWERS, SAVANNA DAWN AlLC 10 EEOVFDIG FSMPDA FORCE MANAGEMENT JOURNEYMAN 01-FEB-2009 01-5EP-2008 |-35031 |-3
9 |BRANTLEY, BRITTMNEY KAWANA AlLC 10 EEOVFDIG fempme FORCE MAMNAGEMENT APPRENTICE 01-FEB-2009 22-FEB-2008 |-35031 |-2
10 |[BRAY, BRIAN M 2LT 10 EEOVFDIG FSMPM CHIEF, FORCE MANAGEMENT 0L-NOV-2008 30-MAY-2007 |-38F3
11 |[BROWMN, ASHLYND NEKOLE AlLC 10 EEOVFDIG FSMPDR CAREER DEVELOPMENT APPRENTICE 01-FEB-2009 17-OCT-2008 (-35031 (-3
12 |CARPENTER, REBECCA LYNMN AMN |10 EEOVFDIG FSVF FOOD SERVICE APPRENTICE 03-JAMN-2009 16-MAR-2009 (-3M031 (-3
132 |CARTER PEARL, TINA M T5G 10 EEOVFDIG FSWL ASSISTANT LODGING MAMNAGER 29-5EP-2007 01-AUG-2004 (-3MO71 (-3
14 |CEURVELS, DAVID C SMS 10 EEOVFDIG FSDP AIRMAN DEVELOPMENT FLIGHT CHIEF 28-1UN-2005 01-NOW-2003 [-BA100 (-E
15 |CHESTER, MOLLY T CPT 10 EEOVFDIG D5pP HOAFS0C DEPUTY CHF OF PROTOCOL 20-AUG-2007 05-APR-2006 (-97E0
16 |[CLARK, NATISHA CURTRESS SRA 10 EEOVFDIG FSMPSC FORCE MANAGEMENT JOURNEYMAN 01-FEB-2009 09-OCT-2008 |-35031 |-2
17 |COLEUS, JEAN J TSG 10 EEOVFDIG FSWS FITNESS NCOIC 25-FEB-2008 01-JUL-2008 |-3MO51 (-2
18 |COLLINS, JOHNMN J TSG 20 EEOVFDIG FSWS FITNESS NCOIC 10-MAY-2007 01-NOW-2002 [-3MO71|-2
19 |COOPER, TERRY BENARD AlC 10 EEOVFDIG FSVS FITNESS APPRENTICE 15-DEC-2007 05-0CT-2007 |-3M031|-2
20 |DARIF, JAMIE LUMLEY AlC 11 EEOVFDIG FSVF FOOD SERVICE JOURMNEYMAN 15-JAN-2009 20-MAR-2007 [-3M031 |-2
21 |DAVIS, DEMETRIUS DESEAN SRA 10 EEOVFDIG FSMPME AEF DEPLOYMENTS 24-S5EP-2008 27-JAN-2008 |R3S051 |R.
22 |[EBERLE, KRISTIN M 1T 10 EEOVFDIG FSVF FOOD SERVICE OFFICER 21-NOV-2008 31-MAY-2008 |-38F1
23 |[EMERY, DENISE R MAJ 11 EEOVFDIG FSO OPERATIONS OFFICER 01-NOV-2008 01-MAR-2007 |-38F3
24 FARROMEQUE, JORGE BRYAN AlC 10 EEOVFDIG FSVF FOOD SERVICE APPRENTICE 06-JAN-2009 17-0CT-2008 [-3M031|-2
25 |[FUQUA, EMILY KATE SRA 10 EEOVFDIG FSVF FOOD SERVICE JOURMNEYMAN 01-0CT-2008 27-DEC-2008 |-3M031|-2
26 GARCIA, RENATA FABIOLA 585G 10 EEOVFDIG FSMPNME ASST. NCOIC, DUTY STATUS 31-MAR-2008 01-APB-2008 |-35051 |-2
27 |GARDMER, REBECCA E MSG 10 EEOVFDIG FSNMM MANPOWER MANAGENMENT ANALYST 19-MAR-2007 01-NOW-2008 [-35371 |-2
28 GARMER, STACY A TSG 10 EEOVFDIG FSVS FITNESS SUPERVISOR 20-JUL-2006 01-0CT-2008 [-3M051|-2
29 GAYLORD, SCOTT ERIC AlLC 10 EEOVFDIG FSMPDS CUSTOMER SUPPORT APPRENTICE 01-FEB-2009 02-JUL-2007 |-35031 |-2
30 |GOMNZALES, DWIGHT EMMANUEL GONZ AlC 10 EEOVFDIG FSVF FOOD SERVICE JOURNEYMAMN 15-1JAMN-2009 29-5EP-2006 (-3MO031 (-3
31 |GORHAM, BRETT C T5G 10 EEOVFDIG FSMEPMA ASST NCOIC, CUSTOMER COORD CELL 01-OCT-2008 01-AUG-2008 (-35071 (-3
32 |GREER, DEVAN A 558G 10 EEOVFDIG FSVF FOOD SERVICES JOURNEYMAM 15-1JAMN-2009 01-FEB-2006 (-3MO51 (-3
33 |HABERMEYER, MELISSA MARIE 558G 10 EEOVFDIG FSWS FITNESS SUPERVISOR 13-NMAY-2008 01-FEB-2008 |(-3MO51 (-3
34 HAJNAL, LAKEN MARLENE AMMN |10 EEOVFDIG FSVF FOOD SERVICE APPRENTICE 15-JAN-2009 18-5EP-2008 |-3M031|-2
35 [HARRIS, DANIELLE LYNN 556G 10 EEOVFDIG FSMPSC ASST NCOIC, CUSTOMER COORD CELL 01-FEB-2009 01-DEC-2007 |-35051 |-2
36 HERMNANDEZ, ROXANMNE SUAREZ SRA 10 EEOVFDIG FSMPMA CAREER DEVELOPMENT JOURMNEYMAN 01-FEB-2009 20-AUG-2005 |-35051 |-2
37 |HOBBS, JAMIELYN K TSG 20 EEOVFDIG FSMPD MCOIC, CAREER DEVELOPMEMNT 24-S5EP-2008 01-NOW-2005 [-35071 |-2
38 HOOD, TINA A 556G 10 EEOVFDIG FSVF DINING FACILITY SHIFTSUPERVISOR 01-JUL-2007 01-DEC-2006 |-3MO51|-2
39 |HOYE, STEPHANIE L TSG 11 EEOVFDIG FSDP MCOIC, COMMANDO PRIDE AMM CTR 26-1UL-2006 01-JUN-2006 |-9F000 |-S
40 |[HUTCHISON, MATTHEW WARREN SRA 10 EEOVFDIG FSVS FITNESS JOURMNEYMAN 30-JUN-2008 03-JAN-2009 [-3MO31|-Z%
4 4 b | Alpha_Roster1 . ¥J | | il B

Edit

)
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/= AMS Login - Microsoft Internet Explorer provided by USAF
W i o ™

o

Filz  Edit

Iﬁ, htkps: [fafas, afpc.randolph, aF  mil AMSME T fdefaulk, aspo
View  Fawvarites

L0 A @ ams Login

Tools  Help

jl&l || % IGDDgIe

- B - & - [ Page -

Systen)

Users are required to provide an eMail address and phone number. If this information is

incorrect, please correct and click [Update], else click [Continue]

eMail Address: Ibriﬂn.lim@_hurlburt af.mil
Duty Phone DSN: IE-TB—ETZT

If DSN not available, prefic commercial phone number with a 'c’. Example: c

Update |

ECC CCC CCCC

BLSDM -

Select the profile to be used for this session
5 Cmdr Admin Delegate
Member

MPF

It iz recommended that you have the latest version of your web browser installed for fi
developed and tested for use with current versions of the Internet Explorer web browser.

1. Highlight role
2. Click Continue

functionality may not be available in other browsers. This site makes vse of JavaScript and Secure Sncket Layer technn.‘ngre.:,
ATTENTION: Usi

ATTENTION: U=zing thiz sy=tem constitues conzent to monitoring. See our Privacy and

For Technical Suppart: Click Here

curity Motice for details




ﬁ Assignment Management System (AMS) - Microsoft Internet Explorer provided by USAF

p—

File Edit Yiew Favorites Tools  Help

& | https:[iafas, afpc.randolph, aF.milf AMSMET fdef ault, aspe j B[ 49| % 2 -

Favorites @& AFSOCWeb Applications Suite @ | Customize Links @& | Hurlburt Fisld GeoBase

1nf Al @Assignment Managerment System (AMS) | ‘ );I\ - fy ~ :;7Page » (O Tools -

Assignment

Welcome, Cpt-LUPHER JAMES M
Current Email on file:
james_lupher@lal eath_af mil

You used your CAC to login.

AMS IS NOT THE SYSTEM OF RECORD. SURFS ARE FOR INFORMATIONAL PURPOSES ONLY.
== FOR OFFICIAL USE ONLY. SUBJECT TO THE PRIVACY ACT OF 1974 AS AMENDED. ==
Enlisted Person
Assignments Information

My Account Info
My Career Brief Other Links

Request Higher Access
eVector »

History of Access Requests|

Click o6Membdgr Searcho

Eequest Techmical
Support

Frequently Asked
Questions

AFPC Homepage

Log Off

Enlisted SURF Data is current as of 29 Jun 2009 | Officer SURF Data is current as of 23 Jun 2009 | Date Last Reviewed: 09 Mar 2009

ATTENTION: Using this system constitues consent to monitoring. See our Privacy and Security Motice for details.

For Technical Support: Click Here



K‘ AMS - Personnel Information - Microsoft Internet Explorer provided by USAF

—

@., I IQ https:/fafas. afpc.randolph, af .milf AMSMET /PersonnelInformationfSenInfoswhb, aspx j ﬁj * || K| |Google Fo R
File Edit Yiew Favorites Tools  Help Favorites @& AFSOCWeb Applications Suite @ | Customize Links @& | Hurlburt Fisld GeoBase

. . —_ hod
L qaf 8 ams - Personnel Information | ‘ - [y - =y o~ sorPage + (CF Tools -+

IManagementySystenm

E

AMS IS NOT THE SYSTEM OF RECORD. SURFS ARE FOR INFORMATIONAL PURPOSES ONLY.
= FOR OFFICIAL USE ONLY. SUBJECT TO THE PRIVACY ACT OF 1974 AS AMENDED. ==+
Enlisted

Personnel
Assign

Information

Assignments

Memhbear Saarch

Other Links

Enter Name or SSAN:

O Either ‘® Officer #® Enlisted

Get Career Brief I

h

AFAS Commander's

Guide

AFAS Guide

1. Enter Name or SSN
2 . Click 06Ge

Frequently Asked
Questions

“*TIP: You can delegate access** e

Log Off

Enlisted SURF Data is current as of 29 Jun 2009 | Officer SURF Data is current as of 23 Jun 2009 | Date Last Reviewed: 09 Mar 2009

ATTENTION: Using this system constitues consent to monitoring. See our Privacy and Security Motice for details.
For Technical Support: Click Here
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W CMS (Case Management System) ™

A System used for entering, tracking, resolving and reporting on
pay and personnel related cases

A Pay-related cases follow strict timelines
A Non-pay related cases do not (still tracked for timeliness)

p>)

Examples:

A Separations (Non DOS related)

A Flight Pay/Jump Pay issues

A Duty Status (Confinement, AWOL or Hospitalization only)
A EFMP




> Case Managment System - Microsoft Internet Explorer provided by USAF

=18 x|

ol

F—
S y \-_/—-.‘ - |g https: /w20, afpc.randolph, af . milf CMSMet20/Default, aspx j ﬂ 4| X IGUUgIe
T.Q? “1";? @Case Managmenk System | ﬁ hd E e &Q - gPage hd @ Tools -

Find

Find

3

e

Case Lookup

Reports | My Profile

| Adwvanced Find == |

by Case#:

I Find Case

by SSN:

I Find Case(s)

AIR FORCE
=’ PERSONNEL CENTER

My Favorite Reports

| Goto Reports == |

CMS User Guide - UPDATED 10
NOW 08

New Evaluation Process Case
Management System (CM3S)
Guidance and Commeon Process
AD F30 Commoen Situations with
"sdvice" UPDATED 23-0CT-08
AFRAND ANG MGIE
PROCESSING INSTRUCTICONS
. “ AR Info (Applies + _SAF
Reserve reizoinz Unly)
Revised 5 Nov 07

SPECIAL LEAVE ACCRUAL (5La)
Alg Msg , 1 Oct 08

AFPC DPS Email to MAICOM
Als, 28 Jan 0S

SAF FMP Email to MAICOM FMP,
Feb 05

PersPay Council - 22 Aug 08
Pers Pay Council - 18 Sep 08
PersPay Council - 9 Qct 08
PersPay Council - 13 Nov 08
PersPay Council - 11 Dec 08
PersPay Council - 2 Jan 09
PersPay Council - 12 Feb 09
PersPay Council - 12 Mar 05

This is your CMS
oMai n P

Important s

ATTENTION ALL CMS USERS:

ction block must be

g completed will
CMS User s 0 \@&Gryet
and updates

525-0102, sele

Personnel Processing Action (PPA) cases which dis
coordinated using this button. Doing so will pr
automatically route the case to the proper a
processing of the case.

to all the PPA
resentatives at DSN

To provide you improved customer service,
type CMS cases to the Air Force Cor
665-5000, COM 210-565-5
you.

valuations transmittal report are located on the Personnel Services Delivery (PSD) Transformation web site
(http:/ /ask.afpc.randolph.af.mil/psd/). Please review this link for important information.

Summary of Cases Requiring Action

Status/Type Overdue

Referred

Enter/Update/Request Status on a Case

Member SSN:
I | Update / Regquest Status |

— Click here to

(e == —— | access cases

Enter New CMS Case (Member's SSN ah I’eCIUII'Ing your
action

Select HR Case Type: (view definitions)
|—Se|ect— |

Enter New HR Case | [Mambar's 55N above is requirad]

HURLBURT FIELD FL {AFSOC)
Base AD Career Development Section
ZMS Home Page

-




2 Case Managment System - Microsoft Interne plorer provided by USAF .lﬂ_il

@-ﬁ > | hittps: ffwa. sfipc.randaiph, af .l CMShst 20/Profibe. s v| & | #+ | x| |zooe y=1E
Fle Edt View Favortes Tooks rI .

I
e ¥ENOST IMpPOrtant CMS TIP* e

By AR FORGe SIS L (Ars0)
" PERSONNEL CENTER .

. My Account Frofile
Home Page | Reports | My Responsibilit d My Profile . il

Account Profile

¥ MBF: HURLBURT FIELD FL (AFSOC) CheCk bOX tO reCEIVe an
R —— e-mail notification when
* Mame [Last First MI): Ounfey, Russell a Case iS rEferred to you

* Tithe: Personnel Systems Management

* Grade/Rank: Civ

“ Email: [ussell dunfw@nurlbW

* Phane: [579-5160

DEROS/DOS/RNLTD:

II Email Notification: [ Motify ma when 5 case in referred to my agency. Make sure your amail sddress sbove i3 correct.

Your Account POC(s)

Please contact your Account POC from the list balow to change your Name, Grade/Rank and/or Title.

Name Rank Title E=Mail Phone
Barratt, Jaan G5-09 Persaonnal Systems Managar jean.barrett@huriburt. af. mil DSN 579-5150
Follmer Nicholas CTR MAICOM Systems nicholas.follmer.cir@hurburt.af.ml 579-4088
Fallmeer, Micholas CTR MAICOM Systems nicholas. follmerghudburt.af.mil 575-4088
Logan, Anita G. CPT FSO anita.logan@huriburt.af.mil 579-5433
Patterson, Yolanda ¥ E? Financial Services Flight Chaef yolanda. patterson@hurlburt.af.mil 850-884-4053
William Sorrells ¥C-02  Chief, Personnel Systems Management william.sorrells@hurlburt. af.mal DSN 579-1304
Woods, Michae! Crw PEM mchael. woads@hurlburt. af mil 575-44532

sove | ]

Home Page Exit Application

For guestions concerming this page please call SN 665.45%8 Comm 210.565.4958 or emall AFPC/CHMS Management
To provide you improved customer service, we ask that you to direct your phone inquiries pertaining to all the PPA type cases to the Air Force Contact Center (AFCC). Please call AFCC Customer
SeErvice Representatives at DSHN 85655000 COM 2105655000 or Toll-frea (8007 516=3775. select option 1, 1, 2. The AFCC is open 247 to assist vou.
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(Personnel Records Display Application)
éaccess to personnel r ¢

.Y

‘.i’
' PRDA = Upgrade to ARMS
(Automated Records Management System)
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,’:"' ¥irtual Personnel Services Center {¥PSC) rosoft Internet Explorer provided by USAF

@“ - Ié. https:/fvpsc.afpe.randolph. af . milfvpsc/mods/prdatiles fpagesisearch-by-personnel-single. jsf j % (| X IGUUgIe 2 |-

File Edit Yiew Favorites Tools  Help Favorites @& AFSOCWeb Applications Suite @ | Customize Links @& | Hurlburt Fisld GeoBase

'Lrl?‘ ahp @ Virtual Personnel Services Center (vPSC)

@ Help = Print _i Logout

Virtual Personnel Services Center

Welcome: CPT LUFPHER JAMES M

My Sections r Search Type ~

| You have two options. The "single" choice will allow you to choose one member and the "m

IMPF HR Specialist ;I Change Role

Dashboard

& single € wutiple ssans) | Select Access records for any

Please enter the combination of "Last Name" AND ("First Mame" or "Rank"] to complete
For & partial search, enter "%" after four characters.

\\member In your unit

Last Name: First Name: Middle Name or Initial: Rank: SSAN:

| | I B

Document Information

Ta further refine your search for document information, enter ane or more of the following search criteria.

A& partial search may be conducted for the " Document Name" and/or " Form Number".

Document Name: Form Number: Category:

I I [ pecoraTIONS

I- SELECTION FOLDER

If entering = "Date Range", the " Year (¥¥)" is a mandatory fizld. T meDicaL

"Day (DD)" and "Month (MM]" are optional fields.
l_ PERFORMAMNCE REPORTS

Date Range: I I I to I I I I_ MISCELLANECUS
DD MM YY DD MM ¥YY

[T orpers
[ soarD
[T pcars
r

ENTIRE PERSONNEL RECORD

Search Clear o

The information you are about to view contains information covered under the Privacy Act of 1974 (3 U.5.C. 352a) and must be protected 1AW AFI 33-332, DoD Regulation 5400.11, and it is For
Official Use Only (FOUQ). Reproduction of evaluations is prohibited unless authorized under and IAW AFI 36-2406, Chapter 3. The Privacy Act provides for criminal penalties against anyone who
discloses information to unauthorized persons. Anyone who obtains information about an individual under false pretenses may also be subject to criminal penalties enforceable under Article 124,

UCMI,
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(Airmen Development Plan)
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f:" ¥irtual Personnel Services Center {¥PSC) - Microsoft Internet Explorer provided by USAF

IE htkps: [ fvpsc, afpe.randolph, aF . milvpscfpartallogon, do?ctrl=152MHSED j

File Edit ‘Wiew Favorites Tools  Help Favorites @ AFSCC Web Applications Suite @& | Customize Links @ | Hurlburt Field GeoBase

W o @ Yirtual Personnel Services Center (vPSC)

Virtual Personnel Services Center

Welcome: CPT LUPHER JAMES M Member ;I | Change Role

Member
Rater/ Supervisor or Reviewing Official
MEF HR. Specialist

m Member Dashboard \

1 N
Dashboard Ensure you review this information thnruughl',r\ \‘ledatefrequest updates immediately if needed.

PROA

Motifications
ADP

Subject

IMPORTANT: Brief your officers to
Name ————— notify you when they send you their
[Re™M 10—\ ADP for review

Promotion Year Group
2004

ADP received for your action/review.

Member Basic Information

DAFSC S~ Duty Titl
ZE8F3 38F CHIEF, M]
Date of Separation
INDEFIMITE |
Development Plan Status
Development Plan Status Purpose Date
Craft AP VT 17 Sep 07

Development Plan at AFPC AP, VT, CB 22 Dec 06
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